
Managing Your Organizational Account on TakingITGlobal.org 
 
As an organization that is listed in TakingITGlobal’s Organizational Database that is 
run in partnership with the Global Youth Action Network, you have the ability to 
update your organizational profile and post relevant opportunities for youth, 
upcoming events that your organization is hosting, along with any resources that 
might be of interest to our community of over 100,000 members in over 190 
countries! 
 

In order to view the public listing of your organization, go to 
http://organizations.takingitglobal.org and search for your organization. 

 

Step 1: Claiming Ownership Over Your Organizational Account 
When your organization was added to TakingITGlobal, you should have received an 
e-mail that provided you with instructions about how to claim ownership over your 
organizational account (see attached).  There are instructions for those who are 
already members of TakingITGlobal, along with those who are not yet signed up.  It 
is possible to have multiple contacts within a single organization. 
 

Step 2: Accessing Your Organizational Account Administrative Page 
In order to make changes to the information that appears on your organizations 
listing, you need to go to http://manage.takingitglobal.org and login using the 
username and password that you used when signing up to TakingITGlobal.org. 
 
When logged into TakingITGlobal, you can always access the Organization 
Administration section by clicking on the “My Organizations” tab in the page header: 
 

 
 

Step 3: Modifying Information and Adding Opportunities & Resources 
Once you are logged in, you will see the current information we have on your 
organization listed on the page. If you want to change the information we have, you 
can click “Edit Info”. If you want to view the page on our site that displays this 
information, you can click “View Public Listing”. 
 
On the left hand side, under “Submit a new…”, you can click Event, Professional 
Opportunity, Financial Opportunity, or “Toolkit or Publication” to submit one of these 
items to be listed on and affiliated with your organization profile. 
 
On the bottom right of the page, you can add additional listing managers (who must 
already be signed up as TakingITGlobal members) who can also have permission to 
update and add to your organization’s profile. You can also change settings to allow 
TakingITGlobal members to state their affiliation to your organization, or you can 
choose to manage this listing yourself, and add members to your profile individually. 



APPENDICIES 
 

---- 

 

Below is a sample e-mail that is sent to organizations once they have been 

added to the Opportunities Database: 

 

---- 

 

Hello! 

 

I'm contacting you because the organization you're a contact for, **Name of 

Organization**, has been added to TakingITGlobal's Organizations Database. 

You can view your listing here: 

 

** link to listing of your organization **  

 

TakingITGlobal is a youth-led organization that aims to inspire, inform, 

and involve young people in the world. One of the ways that we inform and 

involve is through our online databases of Organizations, Events, and 

Opportunities. 

 

To help you ensure the accuracy of our information, and to give you 

opportunities to promote your initiatives, we have created a web-based tool 

to allow you to edit your organization's contact information and 

descriptions, as well as posting Events and Opportunities you're offering. 

 

Not only are our databases displayed and available through our site, but we 

also share the information within them with several other organizations on 

a co-branded basis. 

 

To get started, you will need to sign up on our site to get a username and 

password, which you must do through this URL for our system to properly 

give you ownership over your organization's information: 

 

** customized URL PROVIDED – signing up on TakingITGlobal **  

 

If you are already a TakingITGlobal Community member, please use the 

following link instead, which will allow you to associate your current 

membership with this organization automatically: 

 

** customized URL PROVIDED – associating current TIG membership **  

 

If you're not the right person within your organization for this message, 

please pass it on! If you're not affiliated with this organization, please 

reply to this e-mail and let me know! 

 

I look forward to working with you! 

 

Best Regards, 

 

 

Member Services 

memberservices@takingitglobal.org 



SAMPLE GENERAL INFORMATION VIEW: 

 

 
 
 
 



 
 

 


